6 cach nhanh chong don dep khéng gian lwu trir cho Gmail

Hién tai tdng dung lwong ma mét nguwoi ding Gmail sé hiru 1a 15GB, ting gip
15 1an ké tir khi dich va nay ra mit hoi nim 2004.

Tuy nhién, mot sé nguoi dung thay rang khéng gian luu trit bay nhiéu 13 khong du,
nhét 1a nhitng ban nao thudng phai giri nhan cac tap tin dinh kém. D6 1a chua ké
dén viéc 15GB n6i trén con bi chia sé véi Google Drive va Google+Photos nira.
Vay 1am thé nao ching ta co thé don dep Gmail? Moi céc ban theo ddi mét vai tha
thuat sau.

Xoa cac thw chwa tap tin dinh kém

Thanh tim kiém caa Gmail cho phép ching ta tim loai nhiing loai file nhat dinh. Vi
du, néu muén tim cac thu nao co tap tin dinh kém dang MP3, ban

g6 filename:mp3, con néu mudn tim tai liéu thi nhap filename:doc.Sau khi tim
xong, hdy xda hét nhitng thu nao khong con dung dén nita hoic nhitng thu da qua
cii. Néu tap tin d6 quan trong véi ban thi ciing khong sao, ban hoan toan c6 thé luu
né vé may tinh trudc khi xéa co ma. Vi dung luong mot file dinh kém co thé 1én
dén 25MB nén viéc xoa file nhu thé ndy sé gilp ban don tréng duoc kha kha khdng
gian day.



Google
Gmail ~

COMPOSE

Inbox
Starred
Important
Chats
Sent Mail
Drafts (2)
All Mail
Spam (23)
Trash

+ Circles

[ImaoVDrafls

filename:doc

v (&) More ~

KIET VO MINH @ Apr 24
5 Guri Thdy ¢ T trwdng t3i liéu danh gia Hidu trudn

me (2) @& Apr 21
Fwd: Bé kiém tra hoc ky Il - Mdn GDCD 6,7,8 & 9

Da gln Wr IPad coa 16i Bat dau tin nhan d& chuyen t

nguyen tu @ Apr 21
5 D& kiém tra hoc ky Il - Mén GDCD 6,7,8 & 9 (2013

Lien, me, Mail (4) @ Apr 21
s Fwd: Kinh giri Thiy C6: Biéu miu chuln GV

Da gini W Pad cia 1) Bit dAu tin nhan 63 chuyén ¢

KIET VO MINH @& Apr 11

1-20 of

No convers

Chia sé thém 1a voi céc tap tin vin phong nhu Word, Excel, PowerPoint, néu van
muén Iuu online thi ban ¢d thé chuyén chung sang dinh dang géc cua Google
Drive. Bang cach nay, ban c6 thé xem tai liéu caa minh moi lGc moi noi, quan ly
chlng, chia sé cho nguoi khac, trong khi dung luong file s& khéng con bi tinh vao
gidi han 15GB nira.
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Tim kiém theo kich thwéc file

Trude day tinh nang nay khong hién hitu trong Gmail, mai gan day Google méi bo
sung noé vao dich vu ciia minh. Bang cach ding cum tir larger, ban c6 thé tim ra
nhimg thu chira file dinh kém 16n hon mét mirc dung luong nao d6. Vi du,
larger:5m tac la cac file [6n hon SMB.

Minh thir vai tai khoan caa chinh minh thi két qua tra vé 20 thu ¢6 chira file dinh
kém to hon SMB, nhu vay néu minh x6a chiing di thi minh s& c6 thém 100MB Iuu
trir, mot con sé khéng hé nho cho nhu cau trao doi thu dién tir. Néu ban it don dep
thi c6 thé két qua tra vé con Ion hon nira.
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Don thung rac va thuw muc Spam

Thu ban x6a khoi Gmail van chua bién mat hoan toan. Chung s& duoc di chuyén
vao mot khu vuc riéng goi la “Thung rdac” va chi khi nao ban x6a thu trong thung
rac thi khong gian luu trir mai that su duoc giai phong. Bé truy cap khu vuc nay,
ban cd thé nhan vao myc “Thung rac” (hoic “Trash” néu dung Gmail tiéng Anh),
sau d6 chon hét cac email trong ddy va x6a chung di. Birng quén xda ludn ca thu
muc Spam/Junk mail nhé, day 1a noi chira cac thu rac ma Gmail ty dong loc ra
cho ban. Theo thoi gian thi thu muc nay cling c6 thé chira dén ca tram buc thu day.

Chuyén sang diing email dang viin ban thuan

Nhitng email ma ban thay c6 thém hinh anh, mau sic trang tri c4c kiéu thi d6 chinh
1a thu & dinh dang HTML. Thuong thi mét thu nhu vay khéng chiém bao nhiéu
dung luong ca, nhung hiy tudng twong ban cb ca trim, ca nghin thu sau nhiéu nim
thi day lai 1a mot cau chuyén khac. Chinh vi thé, néu ban khéng c6 nhu ciu xai
HTML thi ban hdy thiét 1ap cho Gmail guri thu & dang vin ban thuan, nhu vay
chling ta s& tiét kiém duoc nhiéu dung lwong hon. Cach 1am do 1a trong khung soan
th4ao, nhan vao miii tén nhé nho & géc dudi bén phai man hinh, chon "'Plain text
mode"".
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Xo0a cac email cii, email da doc

Chuing ta lai mét lan nita sir dung hop tim kiém cua Gmail. Bing cach nay ban
khong phai tim kiém céc birc thu mét cich thu céng. Tat ca nhitng gi ban can 1a d6
| gd older than:2y dé hién thi nhitng thu nao di cii hon 2 ndm. Con néu ban
mudn don trong hon nita thi ¢ thé thi 1y, tic giGi han chi 1a céc thu cii hon 1 ndm
ma thdi. Khi két qua da xuét hién, chon hét ban ching, nhan biéu twong thiing rac
la xong.

Ngoai viéc dung tir khoa older than, ban c6 thé nhap thém cc cum tir khic nhu
tiéu dé thu, ngudi gui... dé viéc don dep duoc hiéu qua hon. Vi du, minh dung
cum tir “TimViecNhanh.com older than:1y” dé hién thi nhitng thu théng béo tir
Tim viéc nhanh nao cii hon 1 ndm, sau d6 minh s& x6a va c6 thém dugc kha kha

dung luong.

Con néu mudn tim va xoa cac thu di doc, ban st dung tir khoa inzinbox is:read.
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Tai vé cac ban sao luu

Néu khong thé x6a duoc email vi mot Iy do ndao dé, ban c6 thé tai ching vé dé luu
trir trong may cua minh rdi sau d6 hiy x6a trén Gmail. Bang cach sir dung mot ung
dung trén PC, vi du nhu Thunderbird hay ttng dung Email c6 san trong Windows
hodc OS X, ban cd thé tai vé cac thu nay, sau d6 xuét ra dé luu giir vao mét chd
ndo dé. Cach xuét thi tiy vao tng dung, thudng tinh ning niy s& nam trong

menu File > Export nhé.



http://www.download.com.vn/mozilla-thunderbird/download

