Nhirng meo va thi thuat hay trong Windows 7 (Phan 1)
1. Khéi chay trang web truc tiép tir thanh taskbar

Néu ban 13 nguoi dung Web ca ngay, thudng xuyén truy cap trang web trong khi
thuc hién cac nhiém vu khéc, s& thiy viéc mé trinh duyét hoac biéu twong khoi
chay cua nd (co thé bi vii lap gitta mot ddng cac cira s6 dang ma), phong to, nhap
dia chi vao thanh dia chi dé tim kiém rat mat thoi gian.

That may man, Windows 7 c6 thé gilp ban tiét kiém mot sé thao tac bang cach cho
phép ban cai dat mot thanh dia chi thu nho ngay trong thanh taskbar. Khi ban nhap
mot dia chi vao diy, nd s& khai chay mét ctra s6 trinh duyét va di thang dén trang
d6. Ngoai ra, voi phim tat Crtl + Enter, ban khdng can phai viét tén web day du
dé truy cap. Vi dy, néu ban muén truy cap vao trang web, ban chi can gd tén trang
vao thanh dia chi mini nay, sau d6 nhan Ctrl + Enter. Trinh duyét s& ty dong dién
"www." va ".com" giong nhu trong ctra s6 trinh duyét chinh cua ban.

Thanh dia chi trong thanh taskbar khéng hoat dong theo mic dinh. Bé thiét lap no,
nhap chuot phai vao thanh taskbar va chon Properties dé khai dong hop

thoai Taskbar and Start Menu Properties. Trong tab Toolbars, chon Address,
sau d6 nhan OK.
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Nhap mét dia chi Web va Windows 7 s& khoi dong mot cira so trinh duyét, theo
mic dinh 1a Internet Explorer 8 khi ban cai dit 1E8 1am trinh duyét mac dinh. Néu
ban muén st dung cira s6 dia chi véi mét trinh duyét khac, ban s& phai dit nd 1am
trinh duyét mac dinh.

2. Hién thi man hinh Windows ma khong can thu nhé cira sé



Chung ta van biét 1a truy cap vao Windows Desktop bang phim Windows +
D hoic di chudt qua hoic nhap vao goc dudi bén phai cia man hinh. Tuy nhién
van con mot cach nira dé ban co thé truy cap nhanh tir thanh taskbar ma khéng can

thu nho tat ca cac cua so.

Dé 1am diéu nay ban nhan chudt phai vao thanh taskbar va chon Properties, dé mo
hop thoai Taskbar and Start Menu Properties, sau do chon tab Toolbars va

chon Desktop.
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Nhan OK va mot menu nho duoc goi la ""Desktop s& xuat hién trong thanh
taskbar trong hai dau ngoic nhon (>>). Nhap vao nd, ban sé& thay tat ca cac muc
trén Windows Desktop. Cac muc nhap Computer trong trinh don nay cho phép ban
duyét toan bo phan viing 6 dia va thu myc caa may tinh tir day (ké ca 6 dia mang).
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3. Mé file Docx khoéng can phan mém chuyén déi hoiic Office 2007

Néu ban dang str dung Word 2003 va khong muén cip nhat may tinh 1én Word
2007 hoic cao hon vi d quen dung vai no, thi ban s& khong thé mé duoc cac tép
dudi docx.

Thay vi st dung cac phan mém Compatibility Pack caa Microsoft, ban co thé sir
dung phién ban WordPad caa Windows 7 dé md DOCX. Bé md WordPad, tir trinh
don Start, vao All Programs > Accessories > WordPad. Sau khi mé Wordpad,
st dung 1énh Opendé md mot tap tin DOCX.

\d 5 Document - WordPad

J Recent documents

Ngoai ra ban c6 thé luu tai liéu DOCX thanh mét dinh dang tép c6 thé sir dung
duoc (bao gdm dinh dang DOC cii cho tép Word) nhung dinh dang format trong
tap tin sé bj thay doi.

4. Xem truwéc cira s6 dang mé voi kich thwée diy di



Néu 12 mot nguoi dung Windows Vista, ban dd quen thudc véi tinh nang di chuot
qua mot muc trong thanh taskbar va thay mot phién ban thu nho caa ctra s6 chuong
trinh d6. Trong Windows 7, ban c6 thé xem cac ban xem trudc véi kich thude day
du cua ctra s6 ma khong can bam chuét vao né. Bang cach nay, ban cé thé nhanh
chdng kiém tra thdng tin trén mot cira so.
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Céch thuc hién tuong dbi don gian, dau tién ban di con tré chudt 18n biéu tuong
ctia chuong trinh trén thanh taskbar. Sau dé, di chuyén con tré chudt 1én ban xem
trude, lam nhu vay s& khién caa so d6 hién 1én voi kich thude day du va tat ca
nhitng tht khac s& mo dan thanh nén. Khi ban di chuyén con tro ra khoi ché do
xem trudc thu nho, tat ca lai tro vé trang thai trude. Windows 7 ciing cho phép ban
dong ctra s6 chuong trinh ngay tir ban thu nho, click vao "x" mau d6 ¢ phia trén
bén phai.

5. Khoi phuc cac wng dung Windows cii bang Windows Live Essentials

Néu ban 13 nguoi dung Windows XP vira méi di chuyén sang Windows 7, ban s&
nhan thdy mot vai “nguoi ban” cii bi thiéu, dang chu ¥ 1a ung dung mail (Outlook
Express) va Windows Movie Maker. Va néu dang str dung Vista, ban s& nhan thay



cac ung dung Windows Mail, Movie Maker va Photo Gallery “vang mat” trong
Windows 7.

Trong Windows 7, Microsoft di chuyén cic chuong trinh ra khoi hé diéu hanh va
bién ching tré thanh mot phan cia mét goi tng dung duoc goi 1a "Windows Live
Essentials".
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Céc tng dung & day da duoc chinh stra va thém nhiéu chiic nang méi. Hay so hitu
ung dung vira quen ma la nay nhe.

6. M6 rong Column views trong Windows Live Mail

Nhiéu nguoi nhan thay rang khong thé xem ludt qua nguoi gui trong muc "*Sent
items”cta Live Mail. D6 1 vi cac cot trong ché d6 xem mic dinh khdng hién thi
cot cho muc ""To:".

R4t dé dang dé hién thi muc "To:". Ban chi can nhan Alt, vao trinh don View,
chon muc Columns va chd mét pht, ban s& thay tiy chon trinh don Columns
khong sir dung dugc. Tat ca nhiing gi can lam 1a khoi phuc cot nay.
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Trong giao dién Sent Mail, nhan Alt & mé thanh trinh don, nhap vao View >
Layout va trong hop thoai Layout thay d6i muc Reading pane (Mail) thanh At
the bottom of the message list. (Ban ciing c6 thé bé chon hop Show the reading
pane néu ban mudn loai bo toan bo 6 nay). Nhan OK va bay gio ban ¢ thé truy
cap muc Columns trong trinh don View dé tinh chinh céc cot duoc hién thi.

7. Cho phép Windows diéu chinh man hinh LCD dé dé dang doc vin ban

Hé diéu hanh Windows 7 méi bao gdm maot wizard tinh chinh man hinh LCD cho
phep ban cai thién van ban trén man hinh. N6 dugc goi la ClearType Text Tuner
(CTTT).

Truy cap CTTT ti Windows Control Panel, click vao muc Display va trong hop
thoai két qua, kich vao Adjust ClearType text dé chay wizard. Pam bao trén man
hinh dau tién, hop bén canh Turn on ClearType dugc chon va thuc hién theo céc
huéng dan. Windows 7 dau tién sé& kiém tra d6 phan giai goc cua man hinh. Sau
d6, n6 s& dua cho ban mot sb so sanh dé ban Iua chon.



Click the text sample that looks best to you (1 of 4)

The Quick Brown Fox Jumps Over the The Quick Brown Fox Jumps Over the
Lazy Dog. Lorem ipsum dolor sit Lazy Dog. Lorem ipsum dolor s
amet, consectetuer adipiscing eht. amet, consectetuer adipiscing et
Mauris ornare odio vel risus, Mauris ormare odio vel risus.
Maecenas ebit metus, pellentesque Maecenas elit metus, pellentesque
qQuis, pretium. quis, pretium.
,’. Next | Canced

Néu ban trg lai Display Control Panel va muén tinh chinh kich thudéc cia van ban
Windows vé mic dinh, chon Smaller dén Medium hoac Larger bén dudi tiéu dé
phu Make it easier to read what’s on your screen.

8. Chuyén ddi wng dung dé dang véi té hep phim Windows + T

Phim tat Alt + Tab 1a ché d6 cho Windows c6 dién dé chuyén ddi giira cac tng
dung. Va nhiing ngudi dung Windows Vista (trén may tinh ca nhan véi giao dién
Aero nang cao) sir dung Aero Flip dé chuyén doi nhiém vy, trong do

phim Windows + Tab cho phép ban xoay cac cira s6 mo qua két cau phang ba
chiéu.

Aero Flip va Alt + Tab cii van tiép tuc hoat dong trong Windows 7. Tuy nhién, hé
diéu hanh nay lai gigi thiéu mot cach khac dé chuyén d6i nhiém vy, n6 khac biét vi
n6 cho phép ban chuyén dbi khdng chi qua tat ca cac ung dung dang mé ma con
nhin thdy cac cira s6 bén trong mdi tng dung. Tt ca s& duoc thyuc hién chi véi to
hop phim tat Windows + T.
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Nhan lién tuc to hop phim tit nay dé xem cac (ng dung khac nhau dang md, bat
|&n ban xem trudc thu nho phia trén biéu twong caa mdi chuong trinh trong thanh
taskbar. Néu ban ma nhiéu ctra s6 cho mot tng dung nhat dinh, ban sé thay tat ca
cac cira s6 duoc nhom lai dudi dang mot tap hop cac hinh thu nho. Tha phim khi
dén mot tng dung cu thé, ban sé& thiy chuong trinh khong chay ma chi ding & ban
xem trudc, ban can phai bam vao né hoic nhan Enter ¢é mé lai chuong trinh.

9. Thu nhé cira 6 mirc toi da bang tinh ning Aero Shake

Néu ban nim thanh tiéu dé cua mot cira s6 nhat dinh, sau d6 di chuyén chudt nhanh
trong khi van giit nit chudt trai, ban c6 thé thu nho tat ca ctra so trir cira dang giir
chudt. Tinh nang nay duoc goi la Aero Shake.
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Aero Shake rat hiru ich dé tranh gay 16n xon trén man hinh may tinh. Ban ciing c6
thé st dung tinh ning ndy trén may tinh cam @ng hoic may tinh ¢ tinh ning cam
g khéac. Néu khdng thé st dung ngoén tay hoac chudt, ban ciing c6 thé thuc hién
bang cach nhan phim Windows + Home.



Pé khdi phuc lai sap xép ban dau, ban chi can I3p lai hanh dong: Lac thanh tiéu dé
mot 1an nira (hoac nhan phim Windows + Home).

10. Sir dung ché d Compatibility ciia Windows 7 dé chay #ng dung cii

M3i khi mot hé diéu hanh mai xuat hién, mot vai chuong trinh cii s& bj loai bo va
khong con tuong thich véi hé diéu hanh méi. Windows 7 ciling khong ngoai 1€,
nhung ban khong can phai tir bé cac tng dung cua minh hoic chd doi mot phién
ban moi twong thich ctia phan mém xuat hién. Microsoft tuyén bé rang hau hét cac
phan mém tuong thich véi Vista s& hoat dong ma khong gap rac rdi gi véi
Windows 7.

Ché d6 Compatibility cia Windows 1a mot cong cu dé "d6i phd™ véi phan mém ci,
n6 cho phép ban chay mot ung dung nhat dinh nhu thé né dang chay trong mot
phién ban Windows trudc do.

Pé kich hoat ché do Compatibility, nhap chudt phai vao biéu tugng cia chuong
trinh, sau d6 nhap vao muc Properties trong trinh don hién ra. Trong cua

s6 Properties, chon tab Compatibility. Trong hop thoai két qua, chon hop Run
this program in compatibility mode, sau d6 chon phién ban cua Windows ma
g dung c6 thé hoat dong binh thuong.



' General | sr.oncu:] Compatibility | Security | Details | Previous Versions |

If you have problems with this program and it worked cormrectly on an
earlier version of Windows. selectthe compatibility mode that matches
that earlier version,

S Windows 98 / Windows Me
“Windows NT 4.0 (Service Pack5)

Windows XP (Service Pack 3)
Windows Server 2003 (Service Pack 1)
: dows Server 2008 (Service Pack 1)

L5

Privilege Level

Run this program as an administrator
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