Cach thém va x06a tai khoan Email trén Mac, iPhone va iPad

Mot ngudi dung thuong c6 nhiéu tai khoan email nhu email c4 nhan, email
cdng viéc v.v... va co thé kiém tra tat ca cac tai khoan email cua ban trén may
tinh va thiét bi di dong 1a rat tién loi. Ban ciing can biét cach x6a dia chi
email khoi thiét bi doi véi cac tai khoan khong con st dung nira.

Néu ban chua chuyén email ciia minh sang cac lya chon thay thé cho Apple
Mail va van sir dung Mail, thi bai viét dudi day s& huéng din cach thém va
x0a tai khoan email trong Mail trén Mac, iPhone va iPad.

Thém tai khoan email tw dong hozc thua cong

Néu tai khoan email ban 14 tir nha cung cap dich vu email nhu Google, Yahoo
hoac iCloud, Mail s& tu dong thém tai khoan email bing dia chi email va mat
khau cua ban. Néu ban dang sir dung dia chi email tir mot nha cung cap dich
vu Internet (ISP), ban cd thé phai thiét 1ap tai khoan email theo céch thu
cong.

Pé thiét lap tai khoan email mot cach thu cong, ban can phai biét tén nguoi
dung (thuong 1a dia chi email day du caa ban), Incoming Mail Server va
Outgoing Mail Server. Néu ban khdng biét nhimg diéu nay, tim hoic lién hé
véi nha cung cap dich vy email.

POP véi IMAP

Ban ciing phai chon IMAP hoac POP cho tai khoan email cua minh. IMAP la
viét tat cua Internet Message Access Protocol (Giao thirc nhan email qua moi
truong mang) trong khi POP 1a viét tat cua Post Office Protocol. Cac giao
thic nay cho phép ban nhan email bang céch st dung mot ing dung cta bén
thir ba nhu Mail.

Néu ban truy cap email cua minh trén nhiéu thiét bi nhu may tinh, dién thoai
va may tinh bang, ban nén sir dung giao thirc IMAP. Email va ciu trac thu
muc duoc luu trir trén may chi va chi cac ban sao duoc luu trir trén thiét bi



cua ban. Sir dung IMAP dam bao rang tat ca thiét bi cua ban s& thay cung
mot cau trac email va thu muc.

POP ciing hitu ich néu ban mudn tai va luu trir email (khéng phai ban sao)
trén thiét bi. Ban c6 thé tai email bang POP ngay ca khi khéng két néi
Internet. POP 14 mot cach hay dé sao luu tat ca email caa ban. Tuy nhién, néu
ban chon POP trong ung dung email client trén thiét bi di dong, co thé ban s&
khdng thé tao va sir dung cac thu muc dé to chic email caa minh.

Trong truong hop ban st dung POP trong trng dung email client trén may
tinh, phai dam bao thiét 1ap tdy chon dé lai mot ban sao cua email da tai
xuéng trén may chu. Bang cach do, ban cd thé tai email vao may tinh va van
nhan duoc cling mot email trén thiét bi di dong.

Thém tai khoan email véi xac thuc hai yéu t6

Xéc thyc hai yéu t6 (2FA) 1a mot phuong phap bao mat cung cap bao mat bo
sung khi dang nhap vao tai khoan truc tuyén. Ban phai chirng minh danh tinh
cua minh bang hai cach khac nhau. Hau hét cac tai khoan tryc tuyén sir dung
mat khau déu dé bi tan cong.

Xac thuc hai yéu té cung cap 16p bao mat thir hai cho tai khoan caa ban, yéu
cau ban khong chi biét mat khau ma con phai co dién thoai. Biéu nay khién
cho cach hacker muén truy cap vao tai khoan caa ban khé khin hon.

Néu ban thém tai khoan email d3 bat x4c thuc hai yéu té chang han nhu tai
khoan Gmail, ban phai nhan mat khau danh riéng cho tng dung truéc khi
thém tai khoan email cua minh vao Mail.

Mat khau danh riéng cho tng dung 1a mi duoc tao boi dich vu email hoic
nha cung cap. Ma nay duoc sir dung thay cho mat khau thong thuong caa ban
khi thém tai khoan email vao Mail hoac bat ky @ng dung email ctia bén th
ba ndo. Nha cung cap dich vu email s& hudng dan cach 1y mat khau danh
riéng cho urng dung cho tai khoan email cua ban.

Thém tai khoan email vao Mail trén may Mac



Ban c0 thé thém tai khoan email vao Mail trén may Mac trong chinh wng
dung hoac véi System Preferences.

Sir dung ng dung Mail dé thém tai khoan email

Pé thém tai khoan email bang tng dung Mail, md tng dung va di téi Mail >
Add Account.
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Chon loai email ban mudn thém vao, néu khong duoc liét ké ¢ ddy ban cd thé
chon Other Mail Account.



Choose a Mail account provider...

iCloud
' E Exchange
o Go gle/
© YAHOO!

Aol.

Other Mail Account...

? Cancel

Néu ban da chon Other Mail Account, hé théng van s& thém tai khoan email
tu dong. Hop thoai sau hién thi néu tén tai khoan va mat khau khong duoc
x&c minh. Nhap thong tin bo sung nhu da thao luan trong phan Thém tai
khoan email tu dong hoic tha cdng phia trén va chon IMAP hozic POP. Tiép
theo, nhap Sign In.



Internet Accounts

@ Internet Ac Messages, and
other apps Email Address:
g iCloud User Name:
~ Gmail Password: eeeessesse
) B
G Muo Email Account Type: IMAP
Incoming Mail Server:
#~ Personal Gn
19 LENEEE outgoing Mail Server: ,
\ 24 Unable to verify account name or password.
F.’?rsonal
u Twitter Cancel Back
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ﬁ F?cfbfq?k CalDAV account
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. CardDAV account

S

Néu tai khoan email cua ban da dugc xac minh, chon tng dung ban mudn sir
dung va nhap vao Done.

Luwu y: Tai khoan email ciia ban c6 thé khong hd tro tat ca cac tng dung
duoc liét ké.



Google

Select the apps you want to use with this account:

Cancel

Thay d6i mé ta tai khoan email sit dung &¥ng dung Mail

Tai khoan email cua ban sé& hién thi trong Inbox caa Mail. Theo mic dinh,
dia chi email s& hién thi duéi dang mé ta cho tai khoan. Dé thay doi, nhap
chuot phai vao tai khoan trong Inbox va chon Edit tur trinh don bat Ién.
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Mailboxes

v &2 Inbox
£4 iCloud

£= Personal Gmail

Sort by Date v

2 Personal

£3 Gmail
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New Mailbox...
Export Mailbox... {

Erase Deleted Items...
Erase Junk Mail...

Synchronize “lorikaufman@makeuseof.com” |
Take “lorikaufman@makeuseof.com” Offline
Edit “lorikaufman@makeuseof.com”...

Get Account Info

=

Munail Tomwma

Chon tai khoan email ban mudn ddi tén. Tiép theo, nhap Description mai va
dong hop thoai.
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General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules

a iCloud LS O Mailbox Behaviors  Server Settings i

= Giriail Enable this account

 uae Status: Online @

3 MUO Email Description: ’;MUO Email l
» Email Address: | Lori Kaufman <lorikaufman@ma...

~~ Personal G... :

J IMAR =

Download Attachments: ARgggnt‘

??fsonal | Send large attachments with Mail Drop

Sir dung ng dung System Preferences dé thém tai khoan email

Ban ciing c6 thé thém céc tai khoan email vao may Mac bang System
Preferences. Di ti trinh don Apple va chon System Preferences. Tiép theo,
nhap vao Internet Accounts.
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Sharing

Chon loai tai khoan email ma ban mudn thém. Chon Add Other
Account néu khong thay loai email ban muén thém trong danh sach.
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@ Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and

other apps.
iCloud .
B icous Orive and » iCloud
G Gmail
@8 Exchange

#~ Personal Gmail
7

Personal GO glev N

ﬁ TwiAtter .
Twitter ¥

n F;c::ebook

g Linkedin faCEbOOk

Linked(T}].

YAHN!

Thao tac nay ciing thém tai khoan email vao trng dung Mail trén may Mac va
cai dat giéng nhau. DU bang cach nao, (ng dung Mail hay System
Preferences, email déu dugc thém vao may Mac va (ing dung Mail.

Thay d6i mo ta tai khoan email sir dung System Preferences

Theo mic dinh, dia chi email s& hién thi duéi dang mé ta cho tai khoan. Tuy
nhién, ban cd thé thay d6i diéu nay giéng nhu ban da lam trong ng dung
Mail. Di téi Apple > System Preferences va nhap vao Internet Accounts.

Tiép theo, chon tai khoan ban muén di tén va nhap vao Details.
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Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and
other apps.

B |Cloud TS —— . . Lori Kaufman -
gy Gogle lorikaufman@makeuseof.com Detalls... 3
#~ Gmail
& i
Pl lorikaufman@makeuseof....

Mail
: i ‘ Contacts
G Personal Gmail

Mail, Contacts, and 3 more.
@ Personal
u Twitter “Jﬁ Massages

LinkedIn

LiNKedin

Nhap md ta méi va nhap vao OK.
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Internet Accounts

Int t Ac
(@ Rwiing Google

a iCloud Email Address: lorikaufman@makeuseof.

Description: [AMUO Emaii

#~ Gmail

‘ Name: Lori Kaufman
+~ lorikaufman
a Ma ﬂ
Cancel
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Personal Gma
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@ Personal
u Twitter ’ Massages
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"i Facebook | Notes

[y Linkean
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Thiét 1ap tan suat kiém tra email

tr, Messages, and

Details...

Ban c6 thé chon mirc d¢ thuong xuyén kiém tra thu cho cac email mai bang
cach di t4i trinh don Mail trong ng dung Mail va chon Preferences.



m File Edit View Mailbox Message Format Window Help @ ¢+ &

® ©  About Mail Inbox — MUO Email {11
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Hide Mail $H
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s Quit Mail #Q

3 MUO Emai

Ban c6 thé chon Automatically Check for new messages khi mg Mail. Néu
mudn kiém soat nhiéu hon, ban c6 thé chon mot tan suét tir trinh don bat Ién.
Diéu nay rat hiru ich néu ban dang st dung Mac bang pin. Kiém tra email
thudng xuyén sé tén pin hon.

Néu ban mudn chon thoi diém dé kiém tra email méi, ngay ca khi Mail da
duoc ma, hdy chon Manually. Bé nhan email mai theo cach tha cong, hay
chon Get All New Mail tir trinh don Mailbox hoic nhan Command + Shift
+ N.



@ General

- o , : y «i»
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General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules

P

Default email reader: - Airmail 3.app ‘ o)
Check for new messages v Automatically ’
New messages sound  Every minute ’

Every 5 minutes
Every 15 minutes
Every 30 minutes
Every hour

Dock unread cedir

New message notifications
S Manually

Add invitations to Calendar: "'A Never

Downloads folder: = [# Downloads
Remove unedited downloads: After Message is Deleted

If outgoing server is unavailable: Show a list of alternate servers

When searching all mailboxes, include results from:
Trash
1 Junk
| Encrypted Messages

Xba hoac hay kich hoat tai khoan email tir may Mac

Néu ban c6 mot tai khoan email trén may Mac khéng con st dung, ban cé thé
x6a né. Pi toi trinh don Apple, chon System Preferences va nhap

vao Internet Accounts. Chon tai khoan muén xda va nhap vao dau trir bén
dudi danh sach tai khoan.
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@ Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and

other apps.
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Delete the selected account

C6 hai lya chon ¢ ddy, ban cd thé Remove From All, loai b tai khoan email
bao gom tat ca cai dit cho tai khoan va tat ca cac email lién quan.



Internet Accounts

@ Do you want to remove the Gmail account and
"lorikaufman@makeuseof.com” from all your computers using
iCloud Keychain or turn it off on only this Mac?
kY Removing from all computers using iCloud Keychain will remove it from this
Mac and "Lori's Mac".
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ﬁ ! —
a m'lﬂl’
‘ Contacts
~ Personal Gmall
‘ Calendars
@ Personal
v Twitter f‘ Messages
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Hoac néu khong mudn xéa cai dat va email tai khoan, ban c6 thé Turn Off
Account. Diéu nay s& bao vé cac cai dat va emai, nhung tai khoan di chuyén
dén cubi danh sach va dugc gan nhan 1a Inactive. Tai khoan email khéng
hoat dong khéng hién thi trong Mail.
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@ Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and

other apps.
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MUO Email
Inactive
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Ban ciing c6 thé 1am cho tai khoan khong hoat dong bang cach bo chon tat ca
cac tng dung lién quan cho tai khoan. Néu mudn st dung mét sé wng dung
c6 sin cho tai khoan, nhung ban khéng mudn thém tai khoan email vao Mail,
hdy bé chon Mail trong danh sach céac tng dung trong khi van dé lai cac ung
dung ban muén s dung.
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~ Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and
other apps.

Lori Kaufman

Go gle lorikaufman@makeuseof.com Uetells.

#~ Gmail 8
| _ Q Mail

#~ Personal Gmail
‘ Contacts

Personal

u Twiﬁer
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2 iCloud

G

m LinkedIn | Notes

2 MUO Email

-4 Inactive

Thém tai khoan email vao Mail trén iPhone hoic iPad

Néu ban ludn phai di chuyén va phuc thudc vao dién thoai hoic may tinh
bang dé két ndi, ban cé thé thém tai khoan email caa minh vao Mail trén
iPhone va iPad.

Duéi day 1a cach thém tai khoan email cho iPhone nhung qua trinh nay tuong
tu trén iPad. Mo Settings, di téi Mail > Accounts > Add Account.
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£ Mail Accounts

ACCOUNTS

iCloud

iCloud Drive, Contact afari, | nd 3 mo

Personal Gmail

Cantarte Calendare Naoto
vian, Lontacts, Laienaars, \'.)u,.';.

Gmail
Personal

ai
Add Account

Néu ban thay nha cung cap dich vu email ciia minh dugc liét ké, hdy nhan
vao tai khoan d6 dé tu dong thém tai khoan cua ban biang dia chi email va
mat khau (hodc mat khau danh riéng cho ang dung). Néu ban khéng thay nha
cung cap dich vu email caa minh, hdy nhan Other va sau ¢6 Add Mail
Account dé thém tai khoan cua ban theo cach thi cong.



< Accounts Add Account

MiCloud
@5 Exchange
Google
YAHOQ!
Aol.

8% Outlook.com

Other

Néu ban thém tai khoan cia minh theo céch thu cong, hdy nhap tén, email,
mat khau (hoac mat khau danh riéng cho ung dung) va mé ta trén man
hinh New Account, sau d6 nhap vao Next.
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Cancel New ACCW/ Next

Name Lori Kaufman
Email

Password eeeeeeceee

Description My Other Email

Cham IMAP hoic POP & d¢au man hinh ké tiép. Ca hai giao thtc déu cé thé
sir dung dugce nhung ban nén si dung IMAP trén thiét bi di dong.



IMAP POP

Name Lori Kaufman
Email

Description My Other Email

INCOMING MAIL SERVER

Host Name
User Name

Password eeeeeececeee

OUTGOING MAIL SERVER
Host Name

| leer Name

Cho du ban thém tai khoan caa minh mot cach tu dong hay thu céng, hay
chon ndi dung ban muébn ddng b, sau d6 nhan Save.
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Cancel Gmaiy Save

Q v O

Notes

Thay d6i mo ta trén tai khoan email

Theo mic dinh, dia chi email s& hién thi dudi dang mé ta cho mét tai khoan
email méi. Tuy nhién, ban c6 thé thay d6i diéu nay bang cach gé vao tai
khoan email trong danh sach Accounts.
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< Mail Accounts

ACCOUNTS

iCloud

iCioud Drive, Contacts, Safari, Reminders and 3 more...

Personal Gmail
Mail, Contacts, Calendars, Notes

Gmail
Mail

lorikaufman@makeuseof.com
Mail

Personal
Mail
Mail

Add Account

Trén man hinh tiép theo, chon Account
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< Accounts lorikaufman@makeuseof.com

GMAIL

Account lorikaufman@makeuseof.com

Notes

Delete Account

Nhap mo ta mai vao 6 Description va nhan Done.
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Cancel Account Done

GMAIL ACCOUNT INFORMATION

Name Lori Kaufman

Email lorikaufman@makeuseof.com

Description MUO Email \

OUTGOING MAIL SERVER

SMTP wimiall oVl | F Servel

Advanced

Chon Fetch hodc Push cho tai khoan email méoi

Fetch va Push 12 hai cach khac nhau dé thiét bi di dong nhan emai. Véi Fetch,
thiét bi ciia ban s& tu dong kiém tra may chu email dé nhan cac email mai va
tai chling xuong. V&i Push, may chu email théng bao cho tng dung email
client caa ban khi c6 email méi dé tai xudng va client s& tai email méi.

Fetch duoc khai tao bdi email client, trong khi Push dugc khoi tao bai may
chu email. Fetch thuong xay ra trén co sé tinh gio, trong khi Push xay ra theo
thot gian thue. Do do, st dung Push, email dén nhanh hon va tiét kiém pin
hon Fetch.

Lwu y: Nha cung cip dich vu email caa ban cé thé khdng hd trg Push, nhung
Fetch dugc tat ca cic nha cung cap dich vu email hd tro.



Dé thay d6i cai dat Fetch va Push cho tai khoan email méi, di téi Mail >
Accounts > Add Account trong Settings, tiép theo, cham vao Fetch New
Data.

ACCOUNTS

iCloud

Personal Gmail

\A - S Aarntante VP PR Y P
viagh, Lontacts, Laienaars, Noies

...........

Gmail

MUO Email

via

Personal

Add Account

Fetch New Data /

Néu ban muén nhan email trén thiét bi cia minh cang sém cang tot thi dam
bao Push duoc bat (nat trrot cO mau xanh la cay).

Déi véi mdi tai khoan emai, ban cd thé thiét lap Mail dé lay email theo lich
trinh hoac tai email thu cong tay khi mé rng dung Mail. Theo mac dinh, dién
thoai tu dong check email méi sau mot khoang thoi gian nhat dinh.

Dé kiém tra email thu céng cho tai khoan email méi, cham vao tén tai khoan
trén man hinh Fetch New Data, sau d6 chon Fetch hoac Manual. Cham vao
mili tén quay lai & phia trén bén trai dé tro lai man hinh Fetch New Data.
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< Accounts Fetch New Data

.-‘l"‘-- |,'":.'~A
Push L W,
New data will be pushed to your iPhone from the server when

possible.

Lori Kaufman

Contacts

KA ~1
vianuail

Personal Gmail

Mail, Contacts, Calendars, Notes

A A~ 2 1
vianual

Gmail *

Manual
MUO Email /

A r
Ma

Fetch

iCloud

L DU s s s Manual
iICloud Drive, Contacts, Safari and 4 more...

Halidav Malandar

Fetch chi duoc st dung khi Push & ché do off hoidc déi vai tai khoan email va
cac ang dung khdng hd tro Push. O cudi man hinh Fetch New Data, chon
khoang thoi gian dé nhan email mai. Néu ban chon Manually, email s& duoc
tai vé khi ban khoi dong Mail. Diéu nay co thé gilp tiét kiem pin.



FETCH

The schedule below is used when push is off or for
applications which do not support push. For better battery
life, fetch less frequently.

Every 15 Minutes
Every 30 Minutes
Hourly v

Manually

Xoba tai khoan email khaéi Mail trén iPhone va iPad

Néu ban c6 tai khoan email khdng dung nita trén iPhone hoic iPad, ban c6
thé x6a nd. Chuyén téi Settings > Mail > Accounts va nhan vao tai khoan
ban mudn xda.
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< Mail Accounts

ACCOUNTS

iCloud

ICioud Drive, Contacts, Safari, Reminders and 3 more...

Personal Gmail

Mail, Contacts, Calendars, Notes

Gmail

A Aail
wvigl

MUO Email ‘\
Mail

Personal
Mail

Cham Delete Account va sau d6 bam vao Delete Account trén hop thoai bat
|én. Tai khoan cua ban va tat ca cac email va cai dat sé bi x6a khoi thiét bi
cua ban.



eeees \Verizon T 9:44 PM 7 ® 100% 0 #

< Accounts MUO Email
GMAIL
Account lorikaufman@makeuseof.com

Mail @

Notes

Delete Account

Chdc céc ban thyc hién thanh cong!



